
Annual Governance and Accountability Return 2025/26 Form 3 

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*: 
• where the higher of gross Income or gross expenditure exceeded £25,000 but did not exceed 

£15 mllllon; or 
• where the higher of gross Income or gross expenditure was £25,000 

or less but that: 
• are unable to certify themselves as exempt (fee payable); or 
• have requested a llmlted assurance review (fee payable) 

Guidance notes on completing Form 3 of the Annual Governance and 
Accountability Return 2025/26 
1. Every smaller authority in England that either received gross income or incurred gross expenditure 

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the 
end of each financial year in accordance with Proper Practices. 

2. The Annual Governance and Accountablllty Return Is made up of three parts, pages 3 to 6: 
• The Annual Internal Audit Report must be completed by the authority's internal auditor. 
• Sections 1 and 2 must be completed and approved by the authority. 
• Section 3 is completed by the external auditor and will be returned to the authority. 

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2, 
Accounting Statements, and both must be approved and published on the authority website/webpage 
before 1 July 2026. 

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with 
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is 
requesting a limited assurance review, must return to the external auditor by email or post (not both) 
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT: 
• the Annual Governance and Accountability Return Sedions 1 and 2, together with 
• a bank reconciliation as at 31 March 2026 
• an explanation of any significant year on year variances in the accounting statements 
• notification of the commencement date of the period for the exercise of public rights 
• Annual Internal Audit Report 2025/26 

Unless requested, do not send any additional documents to your external auditor. Your external auditor will 
ask for any additional documents needed. 

Once the external auditor has completed the limited assurance review and is able to give an opinion, the 
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor 
Report and Certificate will be returned to the authority by email or post. 

Publication Requirements 
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the 
authority website/webpage: 
Before 1 July 2026 authorities must publish: 
• Notice of the period for the exercise of public rights and a declaration that the accounting statements 
are as yet unaudited; 
• Section 1 -Annual Governance Statement 2025/26 approved and signed, page 4 
• Section 2 -Accounting Statements 2025/26 approved and signed, page 5 
Not later than 30 September 2026 authorities must publish: 
• Notice of conclusion of audit 
• Section 3 - External Auditor Report and Certificate 
• Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It 
is recommended as best practice, to avoid any potential confusion by local electors and interested 
parties, that you also publish the Annual Internal Audit Report, page 3. 

The Annual Governance and AccountablHty Return constitutes the annual retum referred to In the Accounts and Audi Regulations 2015. 
Th~ the words 'e>etemal auditor' have the same rneanilg •• the word• 'local auditor' In theAcccu1ta end Audit Reg.uons 2015. 

~, a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountab/1/ty Act 2014. 
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Guidance notes on completing Form 3 of the Annual Governance and 
Accountability Return (AGAR) 2025/26 
• The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper 

Practices are found in the Practitioners' Guide* which is updated from time to time and contains everything 
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor. 

• Make sure that the AGAR is complete (no highlighted boxes left empty) and is proper1y signed and dated. Any 
amendments must be approved by the authority and proper1y initialled. 

• The authority should receive and note the Annual Internal Audit Report before approving the Annual 
Governance Statement and the accounts. 

• Use the checklist provided below to review the AGAR for completeness before returning it to the external 
auditor by email or post (not both) no later than 30 June 2026 

• The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section 
2) and evidenced by the agenda or minute references, even where approved on the same day. 

• The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to 
the authority for approval. The authority must in this order; consider, approve and sign the accounts. 

• The RFO is required to commence the public rights period which must be a single period of 30 working days for 
inspection ( this exdudes weekends and public holidays) which must indude the first 10 working days of July. 

• You must lnfonn your external auditor about any change of Clerk, Responsible Financial Officer or 
Chair, and provide relevant authority owned generic emall addresses and telephone numbers. 

• Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all 
the bank accounts. If the authority holds any short-term investments, note their value on the bank 
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting 
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box 
8. More help on bank reconciliation is available in the Practitioners' Guide*. 

• Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed 
accounting records instead of this explanation. The external auditor wants to know that you understand the 
reasons for all variances. lndude complete numerical and narrative analysis to support the full variance. 

• Additional costs may be incurred if additional audit work is required. 
• Make sure that the accounting statements add up and that the balance carried forward from the previous year 

(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026). 
• The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the 

exercise of public rights which must be a single period of 30 working days for inspection (this exdudes 
weekends and public holidays) which must indude the first 10 working days of July. 

• The authority must publish on the authority website/webpage the information required by Regulation 15 (2), 
Accounts and Audit Regulations 2015, induding the period for the exercise of public rights and the name and 
address of the external auditor before 1 July 2026 

Completion checklist - No answers n1~an yo1.1 may not 11 a11e met requirements 
I 

Yes 
I 

No 

All sections Have all highlighted boxes have been completed? ✓. I 
. ""'~''.~ 

_ ... --

Has all additional information requested, induding the dates set for the period ·':, 

for the exercise of publlc rights, been provided for the external auditor? ✓,\ 
...... --~. -~ 

Internal Audit Report Have all highlighted boxes been completed by the internal auditor and explanations provided? ✓ ~ 

-----
Section 1 For any statement to which the response is 'no', has an explanation been published? ✓ 

: ' 
.. - ·- -

Section 2 Has the Responsible Financial Officer signed the accounting statements before \ -
✓ }~~· presentation to the authority for approval? 

Has the authority's approval of the accounting statements been confirmed 
✓ ' 

~' 
by the signature of the Chair of the approval meeting? .. 

.. _ ,-.~ . --~ 

Has an explanation of significant variations been published where required? {~. \ 
' 
~ 

.. ,·, 

Has the bank reconciliation as at 31 March 2028 been reconciled to Box 8? ✓ 
. 

-- -
Has an explanation of any difference between Box 7 and Box 8 been provided? 

,_ { 
... , . 

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a ;,· 

,✓ sole managing trustee? NB: do not send trust accx,unting statements unless requested. "~ ' ' . -

•Governance and Accountability for Smaller Authotftles In England-• Pptctltloners' Gulde to Proper Practlcu, 
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk 
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Section 1 - Annual Governance Statement 2025/26 

We acknOWledge as the members of: 

STANFORD IN THE VALE PARISH COUNCIL 

our responsibility for ensuring that there is a sound system of internal control, including arrangements for the preparation of the Accounting Statements. We confinn, to the best of our knowledge and belief, with 
rasped to the Accounting Statements for the year ended 31 March 2026, that: 

Agreed 

• "1 • We have put In place arrangements for effective flnancial 
management cbtng the year, and for the preparation of 
the aocounttng atateRta,ts. 

I Yes7~1 'Yes· means that this authonty· 

2. We maintained an adequate system of Internal COldrol 
Including measurea deeigned to prevent and detect fraud 
and conuptlon and nwlewed Its etrectlveness. 

-3. We have asaured ourae1ves that there are no matters 
of actual or potential non-a,mpliance with laws, 
ragulatlons and Proper Pradloes that could have a 
8ignlftcant financial effect on the ability of this 
authority to conduct Its business or manage Its 
finances. I 

4. We provided properopponuntty during the year for 
the exerase of e1actora· rights In accordance with the 
requirements of the Accounts and Audit Regulations. 

5. We carried out an aaeeament of the rtaka facing this 
authority and took appropriate steps to manage those 
risks, Including the Introduction of h rt8mal COi lb ols and/or 
extemal lnaurance CCMN' where required. 

. ' prepared /ta accounting statements In aceotd8nce 
with the Accounts and Audit Regullll/OnB. 

• made proper anangementa and accepted~ 
for safeguarding the pub/le money and tUOUn:es In 

' lachatge. 

' has only done what It has the legal power to do end has 
' I compl/ed with Proper PractJces n doing so. 

during the )'NI' gave all persons Interested the opportunity to 
, . 1 Inspect and ask questions about this authortty'a acc:orna. . , ' 

I • 11 I 

, • ,; considered and documented the flnanc/al and other rlslca I I l'l.1. 

, .. , ,' I faces and dealt with them property. 

. ·;3 ( 1 arranged for a competsnt person, Independent~ the tlnencial e. We malntak'led throughout.118 year an adequate and 
etfectlve system of k'ltamal audit of the accounting 
l9COrds and 001rtrol syS18ms. 

~ • :. :~;1 controls and procedUIN, to give an objective ..,,. on whether 
________ --~;.... tJ lntemel controls meet the needs dth/8 smaler dlotlty. 

7. We took approprtalB adlon on al matters raised 
In reports from lldamal and external audit. 

a. We considered whether any litigation, Habilitles or 
commitments, events or transactions, occurring either 
during or after the year-end, have a ftnanclal Impact on 
this authority and, where appropriate, have Included ttlem 
in the accounting~-

9. (For local counclla ~ Trust funds Including 
charitable- In our capacity~ the sole managing 

~ I 18SpOnded to matters brought to Its attention by.,,.,.,,,,, and 
__ , 1 external aucBt. 

,,. 1 • disclosed everything It should have about Its buslnNs actlvly 
1 during the )'Nr Including eWHJts taking place llller the year 

, I; end If relevant. 

Yes I No I NIA has met all d Its f8Bl)OIJ8iblllt/es whfn, es a body 
corporate, It la a sole managing tru_,. d a local 
trust or trusts. • trustee we dlscharg~ pur accountablllty 

responslbllltlN for the tnd(a)/UMls, lncludlng 
financial 19portlng and, If required, Independent ~ 
examination or aud~ ~ 1 

... 

10. We have put in plaCe arrangements for ttl8 effective IT ; ~; haa made suitable arrangements for Its rr and dlf8 
and data management In eccordance with proper ~ management and has complied with proper prdtM In 
practice8 during the yet/I ~r review. : ',. . ~·· doing so. , , 

*PleaM provide explanation• to the external auditor on a aeparale sheet for each •No' reaponae and dllcrlbe 
how the authoritY wlll address the weakn-• Identified. Th- sheets must be publlahed with the ~nual 
Govefnance ~nt. 

This,AnJ:)USI Gove~~
0
S
0
~tement was approved at a 

meeting of the au~!, • ., • 
I :i ; r ,0~!05/2026 
~I~;• t 

• nil ute reference: 
and recorded 81 ,, , t \, l. 

16J05/29 i' ' ·, ·,;.~ 

.., 

wv,11. 
nfordlntheval~r~ov.uk 

Signed by the Chair and Clerk of the meeting where 
approval was given: 

Chair 
~ If ·I CC .. 

• }lvtv\_ '" ., • ~ 

Clerk I V-a.-u-~/ 
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Section 2 - Accounting Statements 2025/26 for 
r 

STANFORD IN THE VALE PARISH COUNCIL 

1. Balances brought 
forward 

2. (+)Preceptor Rates and 
Levies 

3. (+) Total other receipts 

4. (-) Staff costs 

5. (-) Loan interest/capital 
repayments 

6. (-) All other payments 

7. (=) Balances carried 
forward 

8. Total value of cash and 
short term investments 

9. Total fixed assets plus 
long term investments 
and assets 

1 O. Total borrowings 

:, 1 [\ i;:irch 
2025 

[ 

40,747 

30,000 

116,583 

16,485 

0 

93,712 

77,133 

128,542 

833,629 

0 

31 r111r1rch 
2026 

£ 

Nntes c.1nrl 9u1rlr1nce 

Please round all figures to nearest£ 1 Do not leave any 
boxes blanl< and repor1 £0 or Ntl balances All figures 
must agree to uncler!y,ng f1•1anc1al records 

Total balances and reserves at the beginning of the year 
77, 133 as recorded in the financial records. Value mud agree 

to Box 7 of previous year. 

Total amount of precept (or for IDBs rates and levies) 
32,000 received or receivable in the year. Exclude any grants 

received. 
Total income or receipts as recorded in the cashbook less 

211,683 the precept or rates/levies received (line 2). Include any 
grants received. 

21,548 

0 

183,922 

115,346 

113,121 

961,852 

0 

Total expenditure or payments made to and on behaff 
of all employees. Include gross salaries and wages, 
employers NI contributions, employers pension 
contributions, gratuities and severance payments. 
Total expenditure or payments of capital and interest 
made during the year on the authority's borrowings (if any). 

Total expenditure or payments as recorded in the cash­
book less staff costs (line 4) and loan interest/capital 
repayments (line 5). 

Total balances and reserves at the end of the year. 
mud equal (1+2+3) - (4+5+6). 

The sum of all current and deposit bank accounts, cash 
holdings and short term investments held as at 31 March -
To agree with bank reconciliation. 
The value of all the property the authority owns - it is made 
up of all its fixed assets and long term investments as at 
31 March. 

The outstanding capital balance as at 31 March of all loans 
from third parties (including PWLB). 

For Local Councils Only I YPs I No I 

11 Do the figures in the 
accounting statements above 
exclude any trust transactions? 

✓ 
For guidance refer to the Practitioners' Guide sections 2.31 to 2.33. 

___ .,._ 

I certify that for the year ended 31 March 2026 the Accounting 
Statements in this Annual Governance and Aocountability 
Return have been prepared on either a receipts and payments 
or income and expenditure basis following the guidance in 
Governance and Aocountability for Smaller Authorities - a 
Practitioners' Guide to Proper Practices and present fairty 
the financial position of this authority. 
Signed by Responsible Flnanclal Officer before being 
presented to the authority for approval. 

I confirm that these Accounting Statements were 
approved by this authority on this date: 

as recorded in minute reference: 

t\ /ofo/':2.b 

~~ Signed by Chair of the meeting where the Accounting 
Statements were BP. ved 

Date 
o3/ck/ 'J.o:Jk 
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